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What 6s shown 1 n an online

As you know, Florida law requires that candidates and political committees file monthly
reports with the Supervisor of Elections. These reports detail all contributions received and
expenditures made by or on behalf of the candidate/committee. The Voter Focus Campaign
Financial Reporting system gives campaign treasurers an easy way to complete and,
optionally, file these required reports, online.

Each report generated by the Campaign Financial Reporting system is a PDF file that can be

viewed in Adobe ® Acrobat® Reader. The PDF can be prinéd if your county requires hard -copy

filing. In counties that accept electronic filing, the PDF can be submitted online, signed by the
candidatebds and treasurerds electronic personal

Once a report is accepted by the Supervisa of Elections, it will appear on the elections website
and can be viewed by the public. Along with the financial reports, you have the option of
providing a short description (or o0biod) of the

Her eds an ex ampnthly oeporta

First, therebds a s

CAMPAIGN TREASURER'S REPORT SUMMARY
OFFICE USE ONLY
. [1088118]
‘Address (number and street) . ot crxl con
s 6/4/2015 16:25:24 (eastern)
Palmetto, FL 32317
Ciy, State, Zip Code
[ Check here if address has changed (3) 1D Number a2 4
(4) Check appropriate box(es):
[F]Candidate  Office Sought County Cemmission, District 3
[J Political Committee (PC)
[ Electionsering Communications Org. (ECO)  [] Check here if PC or ECO has disbanded
[0 Party Executive Commitiee (PTY) [] Check here if PTY has disbanded
[ Independent Expenditure (IE) (also covers an (] Chack here if no other IE or EC reports will be filed
individual making electoneering communications)
(5) Report Identifiers
CoverPeriod: From g /1 /2015 To 6 /30 /2015 R|
[ Original [] Amendment [ Special Election Report CAMPAIGN TREASURER'S REPORT ~ ITEMIZED CONTRIBUTIONS
6) Contributions This Report 7)  Expenditures This R
(6 Contributions This Repo 0 Swendims Thie i ) Mame  cocoion 5 capsdonte (2) 1.D. Number
" Monetary &/172015 ar30r2015
Cash & Checks $ —_— , 150 . 00 Expenditures $ . (3) Cover Period 1 ' though ! 1] (4) Page 1 of !
Loans $ 0. 00 Transfers to =l i i I i i i i
Office Account~ § ; ©
2 — Sequence oo
Total Monetary ~ $___ . 150 . 00 Numbar T
Total Monetary  § | 67972018 ] o
in-Kind $ 300 . 00 2
(8)  Other Distributions H
s
s/as201
" CAMPAIGN TREASURER'S REPORT - ITEMIZED EXPENDITURES
(9) TOTAL Monetary Contributions To Date (10)  TOTAL Monetary Exf U o e o e A
$ : 250 . _00 s £ .. 2 a0 er3072615
s 1 s ¥ e i —_— (3) Cover Period i through Qi (@) Page___1 -
e e/ar2018
(11) Certification il 5! © E] o1 ]
Itis a first degree misdemeanor for any person to falsify a public record (ss. Date
i 16
I certiy that | have examined this report and it is true, comect, and complete: sequence T 2
Setience | Cnsezpcods | candcam | TP |amenmet mox
(Type name ) (Type name) oAty e = v
0 incvidus (onty or & 01 Troasurer ] Dopuky Treaseeer 0 Canddate O crams
o slcianoenng comm)
X e X |
Signature Signature Lt [
DS-DE 12 (Rev. 11/13) SEE REV.
il
Uittt
il

Then, an itemized list of
contributions — - | /s

DS-DE 13 (Rev. 1113 ) a

Next, a list of expenditures >

il

‘SEE REVERSE FOR INSTRUCTIONS AND CODE VALUES

VR Systems Confidential/Proprietary Trade Secret 1



Then, a list of distributions

And finally, a list of fund transfers

VR Systems Confidential/Proprietary Trade Secret

CAMPAIGN TREASURER'S REPORT - ITEMIZED DISTRIBUTIONS

(1) Name carolyn J. Casadonte (2) 1.D.Number 312
(3) CoverPeriod ©/1/2015 through  £/30/2015 (4) Page 1 of 1
(5 (7) (8) 9 (10) (11)
Date Full Name Purpose
(8) (Last, Suffix, First, Middle) | {add office sought if
Sequence Street Address & contribution to a Related
Number City, State, Zip Code candidate) Expenditures | Amendment | Amount
€/4/2015 | Eric Wu Campaign Accouptpailouts 2015-2015-6-2] $500.00
222 south Street
Tallshassee, F 32432
1
CAMPAIGN TREASURER’S REPORT - FUND TRANSFERS
(1) Name Carolyn J. Casadont (2) 1.D. Number 31z
(3) Cover Period €/1/2015 through _ 6/30/2015 (4) Page 1 of 1
) ™ ® 6] 0 5k}
Date Name of Financial
[G] Institution
Sequence Street Address & Transfer Nature of
Number City, State, Zip Code Type Account Amount
6/8/2015 SunBank, T0 money Add 5$1,500.00

487 Thomaaville Fd market
n L




What do | need to create reports online?

1 A computer equipped with:

i An Internet connection.

i A web browser configured to accept cookies and with pop -up blockers
disabled. In this document, the examples shown use Internet Explorer.

i Adobe® Acrobat® Reader, which you will need to view and print your
reports. |l f you dondét have the Reader
download it free of charge from:

A alink in the Campaign Financial Reporting System (see pagel9)
or

A www.adobe.com

i A printer, if your county requires you to file a hard copy of the report or
you want a hard copy of the report for your records.

1 A candidate ID and password

This will be provided to you by the elections office.

Candidates need anew ID each time they run for office, even when they are
running for reelection to the same office. Committees also need a new ID for each
election.

Committees of continuous existence typically are allowed to keep the same ID,
but this varies from county to county. Some counties prefer to assign committees
of continuous existence a new ID for each election.

The password can be changed after you log in, if you wish.

1 PINSs for the candidate and campaign treasurer password

If your county permits electronic submission of financial reports, two 4 -digit
PINs will be provided to you by the elections office. You can change the PINs
after logging in, if you wish. (Seepage 57 for instructions.)

Your county might have other requirements, so check with the elections office before
you begin.

VR Systems Confidential/Proprietary Trade Secret 3



How do | start?

Log into the Campaign Financial Reporting s ystem like this:
1 Type this web address into your browser:
https://www.voterfocus.com/ws /WScand/candidate_pb.php?county= <county>

replacing the text <county>  with your county name. You can enter lowercase or
uppercase |l etters...the | etter case doesnbd

For example, if your county is Holmes, you would enter:

https://www.voterfocus.com/ws/WScand/candidate pb.php?county=

keyboard or click the 0

2 PresstheEnterk ey on your
t he Candidate Log I n page:

Youodl | then see

Candidate Log In

=*=Important Notice™** Campaign finance reports must be completed and submitted (filed) through the electranic filing system not later than midnight of the day required by law therfore, and that late-filed campaign finance reports are
subject to the penalties prescribed under Section 106.07(8), Florida Statutes.

Mumeric Candidate ID (no leading z: )| ‘ Passwcrd‘ ‘ | Login |

Forgot Pa—y

3 Enter your candidate ID and password here.

The password is casesensitive. That means you have to enter the password in
exactly the form given to you by the elections office: if a letter is uppercase, you
must enter it in uppercase; the same goes for lowercase letters. Your password
might also have numbers.

By the way...you can change your password once you get on the system.
We 6 | plain bow to do this on page 57.

4 Click | Login ],

Your county may require that you change your password the first time you log in. If
that is the case, after you clickLogin, you will see the Candidate Reset Password
page:

Candidate Reset Password

Enter a new password in the

The administrater has required that you reset your password upon first login.

New Password | < New Password field.
Re-enter Password < Yousl | need ¢

same password in the Re-
enter Password field to
confirm the new password.

Reset Password

VR Systems Confidential/Proprietary Trade Secret 4


https://www.voterfocus.com/ws/WScand/candidate_pb.php?county=%7Bcounty%7D
https://www.voterfocus.com/ws/WScand/candidate_pb.php?county=%7Bcounty%7D

Enter a new password in the fields and then click Reset Password On the Candidate
Log In page, re-enter your candidate ID and your new password and click Login again.

VR Systems Confidential/Proprietary Trade Secret



What you see when you log In.

This is the main page of the Campaign Financial Reporting System. It shows the
reporting periods for the campaign. We call this page the Report List

Election Office or issue Your name Your candidate ID

/

Candijate/Committkee : Carolyn J. Casadonte (312)

Office : County Commission, District 3

dit Candidate/Committee Bio Information/Upload Photo ‘ Change Password/PINs

Export All Transactions CSV |

[ Hop |

Press HNp for information on using the new "Import Entries’ feature.

\ Candidate Reporits

Election : County 2015 (2015-11-04)

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Total | Total
Rpt Date Contrib | Exp Status

Mo Data Entered Import Entries

v

his report is
now overdue
i1 day. Enter Expenditurej Enter Distributions

Enter Contribution| Enter Transfers

2015-5
(05/01/2015 - 05/31/2014) 6/3/2015

Prepare Totals |

2ol SIS Create Waiver Report |

Import Entries
> No Data Entered Enter Contribution{ Enter Transfers

2015-6

(06/01/2015 - 06/30/2015) 7/10/2015 - Enter Expenditure{ Enter Distributions

Prepare Totals |

Create Waiver Report |

View Contributiong View Transfers

Submitted
> 2015-7 $50.00 | _ | #1073251 View Expenditures View Distributions
(07/01/2015 - 07/31/2015) 8/10/2015 | (1 item) Unlock this report Print Amend
Export CSV
Time periods when financial reports are required.

Colors indicate reporting periods:
Past Reporting Periods (beige)
Current Reporting Periods (green)

—
Future Reporting Periods (blue)

The reporting periods are color-coded to help you choose the correct period for
reporting data.

VR Systems Confidential/Proprietary Trade Secret




The past and future reporting periods are locked to prevent you from inadvertently
entering current data into a past or future report. If you need to enter past or future

data, you can easily unlock the report by clicking | Unlockthis report |,

The colors of the reporting periods switch automatically at midnight on the due date of
the current report.

If any of your reports are overdue or the due date is less than 10 days away (that is, 9 or fewer
days from today), youdll see a message | i ke

I
v

Warning!
Your 2015-5 report is now overdue 1 day.

Candidate/Committee : Carolyn J. Casadonte (312)

Office : County Commission, District 3

Edit Candidate/Committee Bio Information/Upload F'hotoI Change Password/PINs

Export All Transactions CSV |

Press Help for information on using the new "Import Entries’ feature.

Candidate Reports

Election : County 2015 (2015-11-04)

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Total | Total

Rl R Contrib | Exp FEIE

No Data Entered Import Entries

[ PTG 5 Enter Contribution] Enter Transfers
20155 now overdue - —

(05/01/2015 - 05/31/2014) 6/3/2015 = / 1 day. Enter Expenditurej Enter Distributions
- Prepare Totals
Unlock this report Create Waiver Report
e ppEp— 11

And the due/overdue report(s)
will be highlighted as well.

If a report is overdue, you need to take immediate action to file the report.

VR Systems Confidential/Proprietary Trade Secret
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Let 6s | o o kcurrert  rtegomring period.

Name of reporting Contributions Expenditures Command
period so far so far buttons for
entering data.

We 6| | I«
these more

closely on the
next page.

/

Comtte gl /

Election : County 2015 (#015-11-04) [
Past Repofting Periods Current Repordl/Peﬂods Future Reporting Periods

Rpt Date c.{;:t::h Tg? Status /
Subffitted
2015-5 ss0.00| _ | =pfes116
(05/04/2015 - 05/31/2015) 6/3/2015 || (1 item) Unlock this report
; / Import Entries
‘L Enter Contribution| Enter Transfers
Not Filed : —_—
2015-6 $450.00 | _ | Data Entry Started Enter Expenditure{ Enter Distributions
(06/01/2015 - 06/30/2015) 7/10/2015 | (3 items) \ Prepare Totals
\ Create Final Report For Review
Export CSV |
#1073251

2015-7 $50.00
(0J/01/2015 - 07/31/2015) 8/10/2015 N (1 item) | Unlock this report |

Startand end  dates Date when Status of the report.

of reporting period report is due . .
poring p P In this example, the candidate

has started entering some of their
contributions for the current
reporting peri
entered their contributions or
submitted their report yet to the
elections office.

VR Systems Confidential/Proprietary Trade Secret 8



About those command buttons...

If you use campaign finance reporting software
l'i ke Campaign Tool
contributions and expenditures directly
from that application.
Page 26 explains how.

(06/01/2015 - 06/30/2015) 7/10/2015 | (3 items)

Submit your report
to the elections
office.

If your county

requires Create a spreadsheet

submission of of the contributions
paper reports, the and expenditures
button will look like entered in this

this instead: reporting period.
[ Subrmit J

VR Systems Confidential/Proprietary Trade Secret

To manually enter
contributions and
expenditures,

click here.

Wedl | t g
about manual
entry on the next

page.
Import Entries
Enter Contribution]/ Enter Transfers
Enter Expendituref Enter Distributio
Prepare Totals
Create Final Report For Revi
Export CSV  \
Click here to

manually enter
fund transfers
and
distributions.

Create and v iew a draft
copy of your report for this
period prior to submitting t o
the elections office.



How do | view and maintain contributions?

Click
\ Import Entries

|Enter Contributions_]]

to bring up a list of the contributions recorded so far:

Campaign Treasurer's Report - Itemized Contributions

Election : County 2015 {(2015-11-04)
Report Date : 2015-6
{2015-06-01 - 2015-06-30)
Add Contribution Return to Repert List Amend Item from Orig Report

Seq Date Contributor Contributor ST Contribution In-Klr:.d_
Type Description

Mum Type Amend | Amount

Marsha Kirk i
6/2/2015 | 8822 Hillcrest Drive | Individual Cash Delete | $50.00 I
Palmetto, FL 32312

m
(=3
|~
o
LB
m
i+
i
-

Anna Lee Barber
£/2/2015 | 45 Wilson Blvd Individual Check Add $100.00 1¢
Palmetto, FL 32312

m
[
=
(wl
i
i
T
0d
ra

\ Total In Kind £0.00 | uum—
\ Total Monetary £50.00 |«
\ Total $50.00 |«

ntribution Return to Report List

[=]

add
Aga C

\ g
nlfg—:jtif;etgeﬁgﬁs %eletaseyou Return to Report List The Totals rows sho w ==
on an existin contribution Takes you back to the you a breakdown of In -
contributiong altogether list of reporting periods. Kind and Monetary
' 9 ’ contributions  along with
the combined total.
Click Add Contribution to bring up the
form for entering contributions.
Date |5 % |122 + 2009 + Date of item (mm/dd/yyyy)
y Last . .
Contributor Name Enter last name or company name if a business
First Middle
Address 1
Address 2
City ST Zip
Amount $
Contributor Type | Individual b Select the type that best describes this contributor

Contributor Occupation

The occupation of the contributor is only required if
the amount is over $100

Per F.5. 106.09 effective 01/01/08 - A person may not
Contribution type || Cash 4 make or accept a cash contribution in excess of $50.

In-kind Description Type the description of any In-kind contribution.

)

VR Systems Confidential/Proprietary Trade Secret 10



Adding a new contribution is easy.

If the contributor is an organization
rather than an individual, enter the

organization name in the Last field.

And leave the First and
Middle fields blank.

Date | |9 v [|15 ¥ /2016 ¥

Last
Contributor Name
First Middle

Address 1
Address 2

City ST zip
Amount $

Contributer Type | | Individual v

Business
Candidate to Themselves

Contributor Occupation

Committee
Political Party

Contribution type state)
['Check =

In-Kind

Interest

Loan

Membership Dues

Refund

Money Order

Carry Over Funds

Multiple Uniform Contribution

In-kind Description

Most of the entry fields are self -
explanatory. The blue column has
tips on what ods

Date of item (mm/dd/yyyy)

Enter last name or company name if a business

Select the type that best describas this contributor

The cccupation of the contributor is enly required if the amount is over $100

Per F.5. 106.09 effective 01/01/08 - A person may not make or accept a cash contribution in excess of $50.

Type the description of any In-kind contribution.

| Submit | Cancel and return to list |

/ List Contributors \

When youdve comp
click Submit

I f the system sa
required information, you must
provide it before the contribution
can be saved.

After the contribution is saved,
youdll get anoth
where you can add the next
contribution.

VR Systems Confidential/Proprietary Trade Secret

Click cancel and return to list
when youdve save
contribution you want to add right
now.

11



Contribution type should be one of these:

Carry Over
Funds

Cash

Check

In -kind

Interest

Loan

Membership
Dues

Money Order

Multiple
Uniform
Contributions

Refund

VR Systems Confidential/Proprietary Trade Secret

Remaining o0carry o
election that has ended.

This option is for use by candidates
only.

Cash or cashiers check.

Traditional paper check, wire transfer,
PayPal, credit card, or another type of
electronic funds transfer.

An item of value other than money or
volunteer services.

In-kind Description: Enter a specific
description of the in -kind contribution .
Example: Food and beverage

Money earned on campaign or interest-
bearing accounts.

Money loaned to the campaign rather
than given outright.

\Y

Membership dues regardless d the form

(cash, check, etc.).

Contribution made by money order.

Multiple uniform contributions from the
same person

This option is for use by committees
only.

Bad checks or contributions returned (in
whole or in part) to the contributor.

Refunds must be entered as a negative
amount.

12



Adding expenditures is a similar process.

Click

Enter Contributions
Enter Expenditu re_sj

to bring up a list of the expenditures recorded so far: =

Campaign Treasurer's Report - Itemized Expenditures

Election : County 2015 (2015-11-04)
Report Date : 2015-6
(2015-06-01 - 2015-06-30)

Add Expenditure Return to Report List

Seq Expenditure
(T Date Vendor Purpose Type Amend | Amount
Davis Communications
Edit Delete 1| 6/4/2015 | P.O. Box 3488 Retainer for advertising. | M&getary $500.00
Tallahassee, FL 32432 ¢
\otal $500.00
Add Expenditure Return to Report List \

|

Click Edit to modify
details on an existing
expenditure.

Takes you back to
the Report List.

Click Delete toremove
the entry altogether.

Click Add Expenditures to bring up the
form for entering expenditures.

Date |5 v 122 v 2009 + Date of item (mm/dd/yyyy)
Last . .
Vendor Last Name Enter last name or company name if a business
First Middle
Address 1
Address 2
City 5T Zip
Amount $
Purpose Type the purpose of the expenditure.
Monetary " Please refer to the Campaign Treasurer Handbook
Expenditure type for the state of Florida to ensure you are using
the correct transaction type.

VR Systems Confidential/Proprietary Trade Secret 13



If the vendor is an organization rather And leave the First and Middle
than an individual, enter the fields blank.
organization name in the Last field.

Date | B ¥, Diate of item (mm/dd/yyyy)

Vendor Mame Enter last name or comipany name if 2 business
First Middle
T —_— Not sure which
Expenditure Type to
Address 2 choose?
Click this link to the Dept.
City ST zip of State website for more
information.

Amount 5

Purpose Type the purpose of the expenditura.

Monetary - Please refer to the Campaign Treasurer Handbeck
Expenditure type 1y for the state of Florida to ensure you are using
the correct transaction type.

Petty Cash Withdrawn

Petty Cash Spent

Transfer to Office Account

Refund

Disposition of Funds

Disposition of Funds to Future Campaign
Disposition of Funds to Political Party
Disposition of Funds to Petition Verification
| Reimbursements

incel

About Petty Cash

In Expenditure Type , notice that there are Wh e n y o u ove cc
two types for petty cash: form, click Submit

f Use Petty Cash Withdrawn  when After the expenditure is
withdrawing funds from the campaign saved, youol I
account for petty cash. This will add an blank form where you can

expenditure of the entered amount to .
your report. add the next expenditure.

Use Petty Cash Spent to record an Click Cancel when you
expense out of petty cash. saved the last expenditure

Petty Cash Spent  does not add an you want to add right now.

expenditure to the report because the
expenditure was already recorded as
Petty Cash Withdrawn

I'tés i mportant to Kk-easlp ¢
records so your final report will balance.

VR Systems Confidential/Proprietary Trade Secret 14



Expenditure type

Disposition of
Funds

Disposition of
Funds to Future
Campaign

Disposition of
Funds to Petition
Verification

Disposition of
Funds to Political
Party

Monetary

VR Systems Confidential/Proprietary Trade Secret

should be one of these:

Pro-rata refunds to contributors,
donation sto charitable organizations,
donations to the State general revenue
fund, or the return of matching funds to
the State.

Disposition of Funds expenditures are
for use by candidates only and are only
used on Termination Reports . They are
not part of the Monthly Total Monetary
amounts.

Funds transferred to an account for a
future campaign.

Disposition of Funds expenditures are
for use by candidates only and are only
used on Termination Reports . They are
not part of the Monthly Total Monetary
amounts.

Funds transferred to pay for previously
unpaid petition verification fees.

Disposition of Funds expenditures are
for use by candidates only and are only
used on Termination Reports . They are
not part of the Monthly Total Monetary
amounts.

Funds given to the political party that
the candidate is a member of.

Disposition of Funds expenditures are
for use by candidates only and are only
used on Termination Reports . They are
not part of the Monthly Total Monetary
amounts.

General expenditure type used when a
specific type does not apply.

15



Petty Cash Spent

Petty Cash
Withdrawn

Refund

Reimbursements

Transfer to Office
Account

VR Systems Confidential/Proprietary Trade Secret

Petty cash spent during a reporting
period.

Expenditures made from petty cash are
not required to be reported individually.

Petty cash withdrawn during a reporting
period.

Petty cash expenditures are realized
when the funds are withdrawn for petty
cash. Therefore, the referenced item is
not included in the total.

A refund of money from a vendor or
other source.

Refunds must be entered as a negative
amount.

Compensation made to a person or
group by a check drawn on the
campaign account for expenses incurred
in connection with campaign activities.

Funds transferred to an office account
when the candidate has been elected.

16



A few notes about adding contributions
and expenditures é

If you enter a contribution or expenditure outside of the range of the reporting period you are
working with, they system will automatically try to find a reporting period that  contains that
date you are reporting.

If a report for that range is found, the system will let you know.
Transaction Date Not In Selected Report Range

The transaction date you entered (08-04-2015) is not within the date range of the currently selected report. The date range for the
report(s) listed below includes the date you entered. You can either...

» Select the correct reporting period from the list below and press the Select button.
* Press the Cancel button to return to the form if you wish to change the transaction date.

72015-8 from: 08/01/2015 to: 08/31/2015 Color legend:
Report is available
Amendment will be created

Click the report that you would normally have filled the
transaction under and then click Select.

If the contribution or expenditure date falls within the date range of a report that has already
been filed, you can add the contribution or expenditure to the report and file an amended report
in one easy step.

Transaction Date Not In Selected Report Range

The transaction date you entered (05-04-2015) is not within the date range of the currently selected report. The date range for the
report(s) listed below includes the date you entered. You can either...

* Select the correct reporting period from the list below and press the Select button.
* Press the Cancel button to return to the form if you wish to change the transaction date.

(0 2015-5 from: 05/01/2015 to: 05/31/2015 Color legend:
Report is available
lAmendment will be created

Click the report that you would norma lly have filled the
transaction under and then click Select. A confirmation
message will appear letting you know that the amended
report has been filed.

If no report exists that includes the date you are trying to report on, the system will let you
know that too.
Transaction Date Not In Selected Report Range

The transaction date you entered (03-04-2015) is not within the date range of the currently selected report. No report could be located
that includes the date you provided. Please change the transaction date or contact our Campaign Finance Administrator for assistance.

Close

Click Close and then either change the transaction date or
contact your county Campaign Finance Administrator for
assistance.

VR Systems Confidential/Proprietary Trade Secret 17



Want to see how the report is adding up?
Justdoa preview .

Previewing of repor t sgoodsleadotprevie® theireporebdfore B u t

you submit it, to catch any data entry errors, missing transactions, or other anomalies.

You can preview a report as many times as you like, make changes, and preview it
again until you are confident it is correct and complete. Then you can submit the
finished report to the Supervisor. Once a report has been submitted, it cannot be
changed, so you want to be sure you preview each report carefully.

Previewing a report DOES NOT submit the report
to the Supervisor.

To p review your report so far:
Click

Import Entries
Enter Contributions
Enter Expenditures] |

LPreoare Totals_!
(LT

Celete Report

to bring up this page:

Prepare Totals

NOTE: This is NOT your OFFICIAL report — it is a PREVIEW ONLY.
After your review, you must use the
CREATE FINAL REPORT FOR REVIEW
button to generate your final report and then you must assign
your PINs to the report to officially file your report with our office.
Candidate : Carolyn J. Casadonte (312} Office : County Commission, District 3
Report Period 06/01/2015-06/30/2015 Due Date 7/10/2015
Contributicns $50.00 Expenditures $0.00
Transfers $1,500.00 Distributions $0.00

Click on the 'Prepare Totals' button below te prepare the report totals.

Once thiz iz done, you can Preview the report from the report menu.

| Prepare Totals || Cancel |

Click | Prepare Totals | to total the contributions and expenditures for this reporting

period. Youdl |l be returned to the Report

VR Systems Confidential/Proprietary Trade Secret
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Report (6/1/2015 - 6/30/2015) Preview is ready

NOTE: This is NOT your OFFICIAL report —- it is a PREVIEW ONLY.
You must still generate and submit your final report after you

complete your review.
Your cutput PDF file (./pdf_cfetraining/e60c312_6_dhc691sdc259.pdf) has been produced and is available to be previewed.

Preview
To View this re ; you vill need Adobe Acrobat

AR
You only need to install Adobe Acrobat one time. If you e not previously installed Adobe Acrobat, click here to download it Adube T

I'f you haveno6t | mReateal | ed Acr
onyour computer , you must do it now.
Click the Acrobat Reader icon
to go to the download site.

Click | Preview 'in the banner to bring up a PDF of your report.
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Check the draft report carefully to verify

everything is correct and complete.

The preview version of the report has a
DRAFTwatermark on each page.

The elections office cannot accept a
draft report. You must submit a final

report.

We 6 | |
29.

Forgot to add a contribution or
expenditure?

That ds OK: You
add them after doing the
preview.

On the Report List, notice that the Prepare Totals button is now labeled Preview.

[ Import Entries ]
[EnterCDntributinns][ Enter Transfers ]
Enter Expenditures [EnterDistributiuns]
[ Preview ]
Create Final Report
ET -

explain

how

You can click Preview at any time you want to look at the report. If transactions are added, the

button label will switch back to Prepare Totals, which means you need to total the new

transactions into the report before you can preview it again.
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